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District Technology Plan Overview

District Information  Essexville-Hampton Public School District
303 Pine St.
Essexville, Ml 48732

School Code Number: 09050
URL for the District Technology Plan: www.e-hps.net
Start date for plan: July, 2008
End date for plan: June, 2011

Contact Person: John Mertz — Superintendent
Phone: 989-894-9700, Ext. 2451

FAX : 989-894-9705
Email: mertzj@e-hps.net

Intermediate School District: Bay-Arenac Intermediate SchooliElistr

Essexville-Hampton Public Schools is located in Bay County. The district
encompasses the City of Essexville and a portion of Hampton Township. The
district has three elementary schools, one junior high school, and one ligth sc
Total enrollment is 1,914.64 students, with a per-pupil instructional expenditure
$5,094. The school district employs 104 teachers. The district has a strong
tradition of academic excellence. A comprehensive and challengingutumiis
developed in partnership with the Bay Arenac Intermediate School Didtric
implementing the curriculum, students and staff have access to #te late
technology including computers in every classroom, a technology halljantbe
high and high school, and computer labs in each building.

Mission/Vision District: The Essexville-Hampton Public Schools, in partnership with stside
parents, staff and community, will create and maintain an environment that
celebrates individual diversity and encourages every child tb teaor her
unique potential.

Statements

Technology Plan: To support the district’s vision and mission through a
technology infrastructure which will enhance the curriculum and prepare our
students and staff to excel now and into the future.

- The technology plan will address technology concerns of all teachers and
students in the district.

- The technology plan will serve as a general reference for all staffdarse of
technology in the district.

- Technology must play an important role in all areas of instruction will be as
a multifaceted tool.

- All students will leave the district with knowledge of the practagglications
of technology.

- All technology purchasing decisions will be based upon the technology

Goals




Relationship of
Goals to Strategic
Plan/Mission

Updating Goals

curriculum and technology plan.
- All staff and students will have the opportunity for ongoing, high quality training
programs in technology.

- The evaluation of the technology curriculum and plan will focus on industry
standards, reliable research findings, and an evaluation of theyauialit
utilization as well as the quantity of technology made availabl@atband

students.

- The technology plan will meet the requirements for a state approvetbtegy

plan.

The goals of the Essexville-Hampton Public Schools for technology aréydirec
related to the strategic plan for the district. Listed below ares diaah the district
strategic plan that have implications for the technology goals and teglrman.

1.

Use latest forms of technology to communicate with community,
students and staff.

Research and develop a structure for implementation and
evaluation of best practice.

Strengthen communication regarding curriculum, calendars,
priorities and concerns.

Make curricular resources available to staff, students and parents.

Continue to provide staff, students and community with the best
technology in the area.

Develop a systematic professional development plan.
Develop a methodology for implementing new technologies.

Continue to monitor our students’ performance against other
Michigan School Districts.

Technology goals will be reviewed and revised annually. This revisibbevi
based upon the following:

- Student achievement data such as MEAP scores and local assessments.
- Feedback including informal discussions and surveys.

- Updates to the strategic plan and district school improvement plan.

- Advancements in technology.



Technology Oversight Committee

Superintendent John Mertz

Parents Doug Trombley

Principals Barry Kenniston
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Teachers Tony Brey
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Director of Michael Leppek
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Board of

Education Mike Rowley

Joe Pergande




Document Change History

Change Date Change Details

20-Feb-2002 Original Draft of Document Presented to Technology Oversight Ctaeeni
30-Jun-2003 Revisions Made to Comply with State Department of Education
30-Jun-2005 Revisions Made to Comply with State Department of Education
30-Oct-2005 Revisions Made Following E-rate Program Compliance Analysis
30-Jun-2008 Revisions Made to Comply with State Department of Education

Technology Plan Change Request Process

Change Any proposed change to the district technology plan must be submitted to the
Request Technology Oversight Committee in writing through the appropriate bgildi
Process administrator. This request may be delivered to the Technology Oversight

Committee through any of the school Principals or the District Adnétiish

Office. The requested change should contain the following information:

- Specific area of the document to be changed

- Reason(s) for the proposed change

- Details of the proposed change

- Requestor name and contact information. Contact information should indlude, a
minimum, a physical mailing address.

Respondingto  The Technology Oversight Committee will reserve time in thgulegly scheduled
Change meetings to review proposed changes. All requestors will receeapanse before
Requests the next committee meeting following the review of the request. &ponse will

detail one of the following actions by the committee:

- Accept request as submitted

- Accept request with modifications

- Request a meeting to better understand request

- Decline the request with reason for rejection




Defining Literacy and Proficiency Goals & Plans

Introduction This section describes the following activities:
Integration of curriculum and technology
The staff development process

Goals and strategies, including district technology goals

Curriculum Integration Plan

District curriculum contains grade level content expectations fontéegy and is
aligned to curriculum approved by the Michigan Department of Education. The
content expectations are also correlated to the International Sociggctunology in
Education (ISTE) and National Education Technology Standards (NEa&). E
content expectation is part of an instructional template which includesokegpts,
evidence of achievement, instructional activities, curriculum iategr, suggested
resources, and assessments. Another key component to the document is a matrix
which provides a snapshot view of the curriculum for teachers and attatons.

Process A focus of the staff development sessions for the 2008-2011 schoulil yea
continued adherence to the K-12 technology curriculum. The technology curriculum
was developed in consortium with the BAISD, and included representativesdicm
level of the district. The process will include:

Overview

Elementary teachers will meet by grade level teams
Secondary teachers will meet by department

Curriculum will be reviewed in terms of current instructional pcasj e.g., the
use of lab time.

Clear guidelines will be provided for each session
Staff will integrate technology curriculum into core area instonct

Additional in-services may be conducted as new technology becomes ayaitable
as new needs are identified.

New interactive forms of technology such as live video in the classroobeizg
used to foster sharing of ideas and strategies.

Technology Internet access for students and staff is available on all distrigbuter systems.

Delivery This includes Internet access in all libraries, classrooms and laksn@idearning
opportunities are available at the high school level, including MichiganaV High
school courses and other forms of on- line learning.

The K-12 technology curriculum is fully implemented. Training sessions continue



based upon staff needs and focus on technology skills that students need to meet

Timelines . o

curriculum objectives.
Annual There will be a number of methods for evaluating the progress of technology
Assessment curriculum integration. The NCA technology goals will be reviewed ogaae

basis and data will be collected to assess the impact of thgissatédssessment
rubrics will be an important component of the technology curriculum with
assessments or projects at each grade level. Surveys of stafideristo
determine training needs may also be used. Examples of assessmengtools ar
included in the appendix.

Monitoring and Evaluation

Technology Integration Assessments — Staff

Technology Integration is essential to all areas of the curriculessexville-Hampton Public Schools
provide a comprehensive technology curriculum for students and an adaptiwsipradedevelopment
program for staff.

1. Integration
a) Technology - All staff members have been provided with in-classroom riettvoomputers,
internet access, a presentation device, and a television. In addition, ddicly lmaintains
computer labs and has a variety of technology devices available.
b) Staff Development - All staff members have been trained on computer opsgratio

2. Assessment

a) Staff Evaluations — The teacher evaluation instrument for the Hesélampton
Public Schools specifically contains criteria for the integratfaachnology in the
classroom. Staff members are evaluated based upon their awarenessngse of
application of available technologies where applicable.

b) Professional Development Evaluations — All staff developmenbsesaie followed
up with a session evaluation. This evaluation is either done electyongiab
Zoomerang Survey software or informally after the session.

¢) National/State Technology Standards - Essexville-Hampton PubliolSd¢tas
adopted the International Society for Technology in Education NETS stafmtards
staff and students.

d) Matrix Documents — One of the tools of the curriculum integration gsdsdhe
curriculum integration matrix used by staff and administrators. Thisxmpeovides a
ready guide to help staff meet technology requirements at all grvate le

e) Peer Review — Success of programs will also be determined by peer frewn the
North Central Association of Colleges and Schools NCA team.

3. Determining Progress
a) Methodology — Staff development must be continuous to be successful.
Evaluation of staff development opportunities must also be ongoing. Each building in



the Essexville-Hampton Public Schools has established a professiaiapdent
committee. It is the responsibility of the committee to suggest,nmeple and
monitor training for staff members. This includes technology traioingt&ff.

b) Measurable Criteria — Professional development surveys suchsasrthle included
in the appendix and student achievement will be used to determine thes iideehnology
integration programs.

¢) Timelines/Frequency — Professional development committee meetingsid
regularly with immediate feedback. Surveys will be conducted perigdicigiti an annual
survey conducted at the end of each school year. (See Appendix)

d) Persons Responsible — All staff members play a role in the sucdhss of
development process. Stake holders in the process will include thesjmoéd
development committee chairs, building principals, assistant superirtteartbthe
superintendent.

4. Strategies for Unmet Goals

a) School Improvement Plans — Each year the district drafts a soipyolviement plan.
Technology integration concerns and unmet goals will be built into théngyilins.
These goals will then be evaluated as a part of the school improvemens praxigition to
the professional development committee work previously mentioned.

5. Progress Toward Goals

a) The district continues to progress towards completion of goals stateslioupreersions of
this plan. Adherence to the plan has contributed to the district’'s aah8oacess. The
district continues to meet AYP at all grade levels, and to perform\a alserage levels
during MEAP testing. See the assessment information in the followithgnsec

Technology Integration Assessments — Students

Student Achievement Assessments

1. Integration

a) Technology — All students have access to the latest technology inatodipgiter labs and a wide

variety of software applications. Students in the Essexville-HamptolicFSchools use technology
every day. All students are provided with network accounts and integexsafor class activities.
b) Curriculum — The Essexville-Hampton Public Schools curriculum outlinedispgeide level
content expectations. The curriculum also includes key boarding killsymperioe expectations,
instructional activities, and assessments.
2. Assessment
a) MEAP — Michigan Educational Assessment Program and Michigan Meamt Ecores
provide feedback on a wide variety of areas beyond the core academtestezhs
Essexville-Hampton Public Schools uses these scores to determinertiestatus of
curriculum at the building and district level.
b) National/State Technology Standards - Essexville-Hampton Public Sc¢tasol
adopted the International Society for Technology in Education NETS stafatards
staff and students. (See appendix)
c¢) Technology Goals and Rubrics — Technology goals and rubrics have beed areht
followed as a part of the NCA accreditation process.
d) An electronic assessment system is used to compliment the datedjaththe MEAP testing
and to support real-time, granular remediation at the classroom levet bz P
Assessment cycles.
3. Determining Progress
a) Methodology — Student progress is constantly evaluated. Technologgteexpectations
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apply to all curricular areas. Student evaluation consists of multipleaded evaluation
opportunities.

b) Measurable Criteria — Keyboarding checklists, assessmentssrummntent expectations, and
MEAP scores will be used in addition to student feedback to gauge success of
programs. Student surveys will also be conducted at various leveésaff@endix
page 62-67)

¢) Timelines/Frequency — Technology assessments based upon thdwuardcour
daily. Performance indicators are assessed at the end of eacBtapalardized testing is
conducted annually. Tungsten Testing is conducted twice each month in the
Language Arts and Mathematics areas in grades two through eight. Ruodrics a
checklists are also used at the completion of a unit or activity ppeadix page
58).

d) Persons Responsible — All staff members and students play a rolsuctkss of the
technology integration process. Assessments will be conducted by Teachers
paraprofessionals and administration on a regular basis.

Parental Involvement & Community Relations

Introduction

The Technology Oversight Committee believes that the involvemeritstéléholders in the technology
decision making process is critical to the success of any technoltigtivei The committee has developed
goals and specific strategies to ensure success.

Goal
The Technology Oversight Committee will communicate with staff and aontynmembers on
plans for technology implementation and integration on a regular basis.

Strategies

1. Building Newsletters-Each building publishes a newsletter on a regular basis. These newsletter
provide updates on a variety of topics including student use of technology.

2. Curriculum Night- Each building holds an open house in the fall where parents have an opportunity
to meet teachers and hear about curriculum expectations. These expeicteitidesthe use of
technology in meeting curricular objectives.

3. Technology Plan-A copy of the district technology plan has been distributed to all distric
employees. A copy of the plan will also be available on the district webAs the Technology
Oversight Committee reviews the plan each year, updated copies ddnhgilbbe available
electronically.

4. Web Site-The district will develop and maintain a web site for staff, studants community
members. The site will contain a wide variety of information, links taold. The URL for this site
will be http://www.e-hps.net

5. Community Education- Technology resources will be made available to community members
through our community education program. These resources will include the osepofter labs
and technology halls by community members for classes, training semmchrghar activities.

6. Annual Report- The Technology Oversight Committee will provide an annual repatrtighlights
committee progress, current goals, and future objectives.

7. Technology Committee UpdatesTechnology Oversight Committee members will provide timely
updates to staff on the progress of the committee.

8. Public Hearings- The Technology Oversight Committee will provide an annual update to tind Boa
of Education at one of their meetings and have representatives availatbleraheetings as needed.
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9. Acceptable Use PolicyAll parents and students will read the district acceptable use paliaypart
of the annual student handbook process. The acceptable use policy will loebsigne parent and
the student indicated an understanding of the policy and compliance wittealand regulations.

10. Family Reading Nights-Parents are invited to attend family reading nights at the elerpenta
buildings. These events include students testing on the Accelerated Reagam and involve

parents in the learning process.

Timeline for Communication of Technology Information

Method of Timeframe Person(s) Audience

Communication Responsible

Building Newsletters | Periodic Buildings Parents

Curriculum Night September Buildings Parents

Technology Plan Annual Update in | Tech Oversight District Employees,

May-June Committee Community

Web Site Ongoing Technology District Employees,
Department Community

Community Ongoing Community Area Residents

Education Education Dept.

Annual Report Fall Tech Oversight Board of Education,
Committee Staff, Community

Tech Committee Notional (at Tech Oversight Staff

Updates to Staff principals’ discretion), Representatives

Public Hearings

Annual Update at a
Regular Board
Meeting

Tech Oversight
Committee Chairs
and/or Designees

Board of Education

Acceptable Use
Policy/Student
Handbook Policies

August/September

Administration

Students and Pare

nts

Family Reading
Nights

5-8 Times Per Year

Buildings

Students and Parer

nts

Professional Development Plan

Overview The primary factors involved in the development of theitrgiprogram are district

goals and objectives, state mandates, staff needs, and current trendg. A sta

12



development calendar will be provided to all staff members at the begivinagh
year that provides information on the dates and locations of training session

Professional DevelopmentrROPOSED)
Timelines

8/27/2008 Full day
8/28/2008 Full day
11/7/2008 Full day

11/26/2008 Half day
1/29/2009 ISD-wide
2/23/2009 Full day
5/4/2009 Full day

Michigan
Virtual
University

IT Training
Initiative

Independent
Study

Building
Training

Bay-Arenac
Intermediate
School District

Individual
Training

Resources

The IT Training Initiative offers freeourses for students, teachers, faculty and staff
of every non-profit education institution in Michigan. These are high-guaditrses
developed by NET, a division of Harcourt Publishing. M.V.U. has licensed web-
based, self-paced courses in information technology and professioakipgeent to
be offered free. Skill Builder courses are interactive learning eqpms with

exciting graphics, sound, video and real-world simulations.

Independent study training sessions are designed to allow staff the opportunity to
practice with technology. This time could be used for training by department
grade level, IT computer courses, or lesson development.

Optional or required sessions may be arranged by the building principal on topics
that are of particular interest to a specific building. Theseosessiay be offered in
place of or during regularly scheduled staff meetings.

The district will continue to take advantage of the serviceseauffey BAISD.
Training sessions will be scheduled were BAISD trainers are alaitathe
buildings during the day to work with staff. The district may also paatieim
training sessions held at the ISD or other locations.

Individual sessions are available upon request. These sessions may béecostduc
any time during the day. Requests will be prioritized and appointments will be
arranged based upon the nature of the request and time required.

The following resources are available to all staff members ag afgarr
professional development programs:

On-line manuals
CD Rom training guides
Training videos

Instructional manuals

13



Video lending and streaming through the Bay Arenac ISD and other vendors

Partnerships with Saginaw Valley State University and Deltee@ell
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Coursewhere System

Process The district will use the Coursewhere registratioamyfsir training sessions. This
system allows the district to track staff development attendanctafer
requirements and offer a wide variety of opportunities.

Registration Staff will need to use the Coursewhere system to register ftoltbeing:
All scheduled district training session
All district optional training sessions

All BAISD professional development opportunities
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Annual Assessment

Assessment of the training program will be based upon a yearly survégtaffeind feedback sheets that

are distributed at the conclusion of each staff meeting. Progresstingrid€A and district goals will serve

as an important indicator in the progress of the program. Informal impotshaff and administration will
alsoplay a role in future program development and administration.

District administrators, in conjunction with the Technology Oversight i@it®e, will be responsible for the
evaluation of technology goals and objectives. Data gathered throughssiN@ goal documentation and
informal sources will determine areas of weakness in current gdédaknesses will be addressed as the plan
is reviewed.

Access to Technology

Overview The Essexville Hampton Public School District will provideaigate technology equipment
and materials to all staff and students. It is a goal of this technolagppthof this
Technology Oversight Committee to insure that the technology needs diverse
population are met.

Strategies

- Maintain a robust professional development plan, based on approved aomricul
Every elementary, middle school, and high school student in this distridiecbe®logy.
Technology is used to enhance the curriculum; the curriculum remainditiiagielement for the use
and purchase of technology. As staff members update curriculum, approphatddgy is integrated
into that curriculum.
Students with diverse needs have access to a variety of hardware aadespfograms that will
facilitate learning.

Technology Funding and Equipment Procurement

Introduction All technology equipment in the district has a product lifeecyehich will vary
depending on the type of equipment and the frequency of use. The intent of this plan
is to identify key elements for consideration as the district corgtittuepgrade and
replace technology equipment. This will be an ongoing process and the Bgghnol
Department will maintain a replacement schedule that addressestiseafi¢he
district.

Considerations System replacement will include consideration of the following options:
Upgrade of equipment instead of full replacement.
Purchase option.

Lease solutions.
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Combinations of all of the above.

Prior to replacing any technology, the district should assess ientuge and
determine if other emerging technologies are suitable.

District Technology

Strategic Plan Projected timetable for implementing strategic long-range plan:

2008-2010

-Evaluate future training needs for staff and technical personnel
-Staff Training

-Server Upgrades

-Application Upgrades and Replacements

Future

-Staff Training on new systems

-Server Upgrades

-Implement rolling 60 month PC replacement plan (lease)

-Continue deliberate replacement of broken CAT5 network components with
wireless broadband architecture

-Implement sustainable digital video presentation equipment in classiuin
labs.

-Implement combined classroom attendance, grading, and online reporting
system.

Projected total cost of technologies and related expenses needed todntple
strategic long-range plans.
Project Estimated Cost

Rolling PC replacement $ 60,000.00/year

Training $ 6,000

Server Upgrades $ 5,000
Funding Coordination of available local and state grant resources.

The district server system will need to be annually reviewed anddeuhees
determined appropriate. Upgrades may include additional servers, expataded da
storage and operational software.

It is recommended that the district both evaluates and upgrades on an annudl or se
annual basis:

Technical Specifications
Hardware Standards

Software Standards
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Essexville-Hampton Public Schools has applied and will continue to apply for fulhdough the USF E-
rate program, which is a federal program created to provide discount re-emigumts to assist most schools
and libraries with obtaining affordable technologies, including teleaamuations and internet access.
Discounts are based on an individual schools’ enroliment in the National Schadl program.

Essexville-Hampton Public Schools anticipates obtaining $25,000.00 annually thratgh Eor a&omplete
list of requested products and services, see Attachment, List of Regesstedts and Services

Monitoring and Evaluation
The district continually monitors Internet usage and blocks/filtersagidunally inappropriate sites and
materials.

Review Process The district will implement a review process that includes inpots:fr

Building level NCA teams and School Improvement Committees.
Curriculum and grade level committees.
Technology Oversight Committee input.

Community Input.

a > w NP

Administrative Input
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

These are projected expenditures for the upcomingdt year 2008-09. They include expenditures il individual
buildings, K-12 expenditures through curriculumamgs and other sources and the technology deparstath

BUILDING OR FUNDING PROFESSIONAL | SOFTWARE | TECHNOLOGY TOTAL
DEAPRTMENT SOURCE DEVELOPMENT EQUIPMENT
SUPPLIES
K-12 At Risk $5,000 $2,500 $1,000 $8,500
K-12 Instructional $4,000 $5,000 $1,000 $10,000
Services
K-12 Special $1,000 $1,000
Education
K-12 Title | $4,000 $4,000
Technology General Fund $6,000 $10,000 $10,000 $26,000
Department
Garber High General Fund $2,000 $1,500 $5,000 $8,500
School
Cramer Junior General Fund $2,000 $4,105 $9,000 $15,105
High School
Hughes General Fund $1,500 $1,000 $4,000 $6,500
Elementary
Bush General Fund $1,500 $2,150 $2,634 $6,284
Elementary
Verellen General Fund $1,500 $1,000 $2,226 $4,726
Elementary
K-12 Substitutes| General Fund $16,000 $16,000
Provide Release
Central General Fund $3,000 $3,000 $3,000 $9,000
Administration
TOTAL $47,500 $30,255 $37,860 $115,615
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

These are projected expenditures for the upcomingydt year 2009-10. They include expenditures il individual
buildings, K-12 expenditures through curriculumamgs and other sources and the technology deparstath

BUILDING OR FUNDING PROFESSIONAL | SOFTWARE | TECHNOLOGY TOTAL
DEAPRTMENT SOURCE DEVELOPMENT EQUIPMENT
SUPPLIES
K-12 At Risk $5,000 $2,500 $1,000 $8,500
K-12 Instructional $4,000 $5,000 $1,000 $10,000
Services
K-12 Special $1,000 $1,000
Education
K-12 Title | $4,000 $4,000
Technology General Fund $6,000 $10,000 $10,000 $26,000
Department
Garber High General Fund $2,000 $1,500 $5,000 $8,500
School
Cramer Junior General Fund $2,000 $4,105 $9,000 $15,105
High School
Hughes General Fund $1,500 $1,000 $4,000 $6,500
Elementary
Bush General Fund $1,500 $2,150 $2,634 $6,284
Elementary
Verellen General Fund $1,500 $1,000 $2,226 $4,726
Elementary
K-12 Substitutes| General Fund $16,000 $16,000
Provide Release
Central General Fund $3,000 $3,000 $3,000 $9,000
Administration
TOTAL $47,500 $30,255 $37,860 $115,615
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

These are projected expenditures for the upcomiiigdt years 2008-11. They include expenditurel$ iibto
individual buildings, K-12 expenditures through geulum, grants and other sources and the techpalegartment

staff.
BUILDING OR FUNDING PROFESSIONAL | SOFTWARE | TECHNOLOGY TOTAL
DEAPRTMENT SOURCE DEVELOPMENT EQUIPMENT
SUPPLIES
K-12 At Risk $5,000 $2,500 $1,000 $8,500
K-12 Instructional $4,000 $5,000 $1,000 $10,000
Services
K-12 Special $1,000 $1,000
Education
K-12 Title | $4,000 $4,000
Technology General Fund $6,000 $10,000 $10,000 $26,000
Department
Garber High General Fund $2,000 $1,500 $5,000 $8,500
School
Cramer Junior General Fund $2,000 $4,105 $9,000 $15,105
High School
Hughes General Fund $1,500 $1,000 $4,000 $6,500
Elementary
Bush General Fund $1,500 $2,150 $2,634 $6,284
Elementary
Verellen General Fund $1,500 $1,000 $2,226 $4,726
Elementary
K-12 Substitutes| General Fund $16,000 $16,000
Provide Release
Central General Fund $3,000 $3,000 $3,000 $9,000
Administration
TOTAL $47,500 $30,255 $37,860 $115,615
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

TECHNOLOGY BUDGET

Technology Director (See attached details) — Includes Benefits 111,382
PC Technician (See attached details) -Includes Benefits 41,186
HARDWARE AND NETWORKING
COSTS 57,000
MAINTENANCE AND SERVICE 40,000
LICENSE AGREEMENTS AND
PURCHASED SERVICES
Various Agreements (Charter, Microsoft, Ultracom, and I-mail)
Xerox Lease Agreements and
supplies (All Buildings) 59,100
SOFTWARE / COMPUTER
TECHNOLOGY EQUIP. SUPPLIES | (K-12 Budgets, Central Administration and
AND CURRICLUM SUPPORT Technology Department) — Pg 18/Columns 4-5 68,115
PROFESSIONAL -
DEVELOPMENT/CURRICULUM All Buildings in district (K-12), Central
INTEGRATION Administration & Technology Department
(These resources are built into the building budgets)
— See itemized attachment 47,500
TECHNICAL SUPPORT 10,000
OTHER AREAS AS REQUIRED
BY THE GOALS AND ACTIONS
BAISD Partnerships:
IMS Fee 15,000
Parallax 2,100
Internet Fees 5,500
SUBTOTALS $22,600 | $434,283
TOTAL $456,883
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

TECHNOLOGY BUDGET
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ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

TECHNOLOGY BUDGET

Technology Director (See attached details) — Includes Benefits 111,382
PC Technician (See attached details) -Includes Benefits 41,186
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TECHNICAL SUPPORT 10,000
OTHER AREAS AS REQUIRED
BY THE GOALS AND ACTIONS
BAISD Partnerships:
IMS Fee 15,000
Parallax 2,100
Internet Fees 5,500
SUBTOTALS $22,600 | $434,283
TOTAL $456,883

24




Technology Director

PC Technician

Technology Director

PC Technician

Technology Director

PC Technician

ESSEXVILLE-HAMPTON PUBLIC SCHOOLS

SALARIES AND BENEFITS
FISCAL YEAR 2008-09

2008/2009 FICA & Health
Salary Retirement Insurance Dental Life/AD&D LTD TOTAL
73,742. 17,971. 18,167. 960. 3109. 223. 111,382.
27,132. 6,612. 6,436. 960. 46. 0 41,186.
SALARIES AND BENEFITS
FISCAL YEAR 2009-10
2009/2010 FICA & Health
Salary Retirement Insurance Dental Life/AD&D LTD TOTAL
73,742. 17,790. 18,167. 960. 319. 223. 111,201.
27,132. 6,563 6,436. 960. 46. 0 41,137.
SALARIES AND BENEFITS
FISCAL YEAR 2010-11
2010/2011 FICA & Health
Salary Retirement Insurance Dental Life/AD&D LTD TOTAL
73,742. 17,790. 18,167. 960. 319. 223. 111,201.
27,132. 6,563 6,436. 960. 46. 0 41,137.
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Technical Support

Overview

Services

The Essexville-Hampton Public Schools provide the staff and students aanigke-r
of technical support services. The district maintains a support stafb dull time
employees, a Technology Director and a P. C. Technician.

- An on-line Help desk that allows problem reporting for both hardware and

software concerns and facilities problems.

- Training for support staff

- Testing of new hardware and software

-Installation of new hardware and software

- Maintenance of the telecommunication system

- Repair of audio-visual equipment

- Creation and maintenance of user accounts for staff and students
-Maintenance and operation of Security Systems.
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Technology Lifecycle and Replacement

Introduction

This section describes the following activities:

- Defining Hardware and Software Standards

- Determining the lifecycle for various technologies

- Defining technology covered under the plan

- Determining replacement strategy for various technologies
- Consideration of any current third party recommendations

Hardware Standards The hardware standards are driven by the needs ofdhleiicuat the various

Software Standards

Infrastructure
Technology
Standards

Hardware
Replacement
Strategies

levels of education. The standard should strive to provide an adeqitefle
performance for the software or peripherals used within a specific.ldum, or at
a particular grade level. The current hardware models are listked appendix of
this document.

The standards also provide a unified operating environment, which is more cost
effective to support and maintain.

The teachers of a particular grade may rdgussftivare used in the classroom
to support their curriculum. However, the Technology Department determines
some software that provides a common tool set for the entire distticinwiit
from the staff. These tools include but are not restricted to enmail, prvocessors,
spreadsheets, presentation applications and databases. It is iragbedtthese
standards exist to ensure efficient communication and sharing of itfonma
across the district.

The standards also provide a standard operating environment, which is more cost
effective to support and maintain.

The infrastructure technology provides a base that makes it possibtitepa
collaboration environment which includes email, shared files, inteme&tket,
personal file shares, file backups and file restoration. This is pleam
environment, which is maintained and operated by the technology department.
The technology staff, with the occasional guidance of outside consultants,
determines the hardware and software used to create this environment.séis rea
of security, the specific components used will not be listed in the public domai
document.

The replacement of computer hardware will be determined by the need for new
equipment as indicated by curriculum and software needs. All other hardware will
be replaced when it no longer functions properly or does not meet the needs of the
curriculum. At such time, the technology staff will evaluate new technology
available in the marketplace to replace the unit in questionitfiior upgrade

and/or replacement will be given at any grade level demonstrating ttesire

need as driven by curriculum, user requirements, software demands ana value t
the district.

Any hardware upgrade \ change must be compatible with the current urdtasstr
and peripherals.

All hardware upgrades are subject to available funds.
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Software
Replacement
Strategies

Evaluating New
Technologies

Technology
Department
Upgrade and

The software described in this section pertains to district wideastdscand not

the software programs selected by the instructors to support theiutunmg: The
district standards will be replaced when it has been demonstrateketitattent
standard can no longer perform its intended purpose to the extent necasgaey f
district. When it is demonstrated that a newer version of softwareessery to
maintain the current technology environment, the standard may be updated. Any
product to be considered must be able to integrate with existing techn@ndies
must be able to use existing files and documents without any major conversion
effort. All software upgrades are subject to available funds.

The evaluation of new technology should be indicated by changes in the
curriculum, which require hardware or software modifications that eredfactive
use of the new curriculum. This need should be a joint decision of theutumnni
committee requesting the change and the Technology Oversight Coenmitte
Requests that do not fall within the district curriculum committee goietelmay
also be presented to the TOC committee for approval.

The technology department will develop a plan to anticipate technology upgrade
and replacements. This document will be appended to the district techptdagy
and, as such, will be reviewed annually. It should include, but not be limited to, the

Replacement Plan following components:

AV equipment
Software

Hardware
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Collaboration

After School
Programs

Community
Education

Boys and Girls Club — Hughes is the host site. Students from ages 6-13 can
participate in the program, which runs from 2:30 p.m. until 6:00 p.m. A variety of
activities are available for students including homework assistamt computer

lab activities.

Extended Day opportunities with a teacher. Individual teachers to supporttstuden
who are not meeting the content standards or objectives being taughs adtethi
school program together.

Parent — Teacher — Student Workshops.

The Essexville-Hampton Public Schools also offers one of the most compvehens
community education programs in the tri-county area. Many of the program
offerings deal directly with the field of technology. Those programs are

Preschool classes that access the districts computer labs on a siaily ba
Senior citizen computer training classes.

Adult computer classes — Intro to computers, Access, various Microsoft
classes, Excel, Computer training for job readiness and Internet diasses
home users.

Learning to operate computer peripherals.
Genealogy Internet searches.
Writing/Publishing

Coast Guard simulated boating safety classes.
Internet security/Parental controls.
Internet security/Shopping on line.
Computer maintenance.

Web Page design.

Desktop Publishing.

Digital Cameras/Photo editing.
Investment classes

Job search/resume writing

Electrical code update.

Maritime history presentations.
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Alliance Partners

GED Programs

ESL Programs

Our community education program provides direct business training poépam

General Motors — Personnel enhancement classes for employees. Therbasis f
these classes is to help with the employee training efforts.

Work First — We work with Work First in the same capacity, which elp train
employees for new (potential) careers.

In other collaborative efforts with business and industry the district has
also worked in partnership with the City of Essexville for employee
training in our districts technology halls. Our technology halls offer t
way interactive communications and various video tools for presamgati
such as “smart boards” and video on demand.

The district has also provided facility and staff support for the Bay County
realtors Association for the use of the Internet and designing website

The district also works in partnership with the Bay City Chamber of
Commerce and the Alliance for Bay City Schools (ABC’s). Both
organizations work to promote the technological advances of the school
districts and we have had joint ventures in the following areas.

1. Career Connection interactive website for business and schools to
work together to schedule and promote student job shadowing
experiences.

2. Fall Focus where experts in the field of forecasting and technology are
brought in to help create the community vision for both business and
education.

3. Hosting community forums on education and business partnership
needs.

The District works closely with the Bay-Arenac Intermediate School
District for the delivery of two-way interactive and video on demand
services. This connects all seven of the local school districthargte

are also linked for the delivery of all bookkeeping and payroll service via
the server and web site connections.

In addition to the Essexville-Hampton Public School collaborates with the
Family Independence Agency, Bay Health Systems, Community Mental
Health and the Bay County Library System.

NA
NA
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Disaster Recovery and Data Integrity

Introduction

Why do we need
a Disaster
Recovery plan?

What should a
Disaster
Recovery plan
look like?

Building a
Disaster
Recovery Team

School District
Impact
Assessment

This section of the technology plan addresses the need for safegubeding t
information and applications that are stored on the district fileese It outlines the
need and process for developing a documented and proven disaster recovery plan.

With the inception of the district-wide computer network, we have transiti from
stand-alone workstations to a centrally managed computing environmethitthi&/i
transition the location of stored information and application data has mavedHe
individual’s local disk drive to the central file servers mamed by the district.

This allows the district to take advantage of more cost-effedtivage solutions and
makes the data accessible from any workstation in the districsoltailries the
additional responsibility of ensuring that the information placed or th&wers is
safeguarded from equipment failure, vandalism, and natural disaster.

The Disaster Recovery (DR) plan should include the following documents:

DR Team Members and their contact numbers

School District Impact Assessment

Activity Resumption Plan

Server/Network Documentation

Hardware and Software Support contracts and contact numbers
Backup Documentation

Restore Documentation

The district technology staff should perform regular data backups thaewi
transported via the data network to appropriate storage facilitgeparate
geographic location. This location should be far enough away to ensure a single
natural disaster would have little or no chance of destroying both thetdistri
technology center and the offsite storage location.

The district should assemble a team who will respond in the event of adiSdste
team should include a representative of the Administration, memberes of th
Technology Department that will perform the damage assessmentandrge and
representatives from the User community to verify that recovery ipleten

The Administration and Faculty must determine the time frame in whiciveey

from a disaster must be complete. Factors which should go into this amseasn
Cost of the failure — loss of productivity for teachers and students
Cost of recovery and loss of productivity for teachers and students
Acceptable work process alternatives during time of failure

The curriculum is becoming increasingly dependent on technology to délkver t
daily lessons to the students. A decision must be made as to which applizations
file servers are needed and when.

Acceptable outage durations should be determined for each type of patetzige:
a) Hardware

b) Network Failure

c) Software errors
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Document the
Servers

Document the
Backup Plan

Test the
Recovery Plan

Recovery
Facilities

d) Malicious attack
e) Natural Disaster
f) Loss of administrative and technical support personnel

The impact of a loss of technology or technical infrastructure shaltegorized as
follows:

a. Category I Critical — must be restored to maintain as close to normal
processing as possible [Maximum allowable downtime 48 hours].

b. Category Il Essential — will be restored as soon as resources become
available. [Maximum allowable downtime 30 days].

c. Category Il Necessary — will be restored as soon as we return to a
normal processing environment, data must be captured and saved for
subsequent processing.

d. Category IV Desirable — will be suspended for the duration of the
emergency.

The tech department will document the creation and any major modificatitives to
servers. This information is stored off-site.

See addendum.

A system recovery test shall be conducted every 18 to 24 months, and may coincide
with other district drills and exercises.

The BAISD will provide facilities for remote network restoratiesting, and short-
term support and facilities in the event of an actual disaster.

District Network recovery information is stored on an outside sergeesaible if
needed to no fewer than three district personnel.
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Supplemental Documentation

Introduction This section contains documents that provide additionalsdetaiipport the main
body of the Technology Plan.

Hardware Networking

Standards HP P Eth itch d High Speed N hub i limited
rocurve Ethernet switches and Hi eed Netgear hubs supporting unlimite

(and Current gh =p g PP g

Status) dark fiber inter-building connectivity.

Client Workstation

HP DMT Series Desktop

2.66 GHz processor (Intel)

80 GB Hard Drive

256 MB RAM

Broadcom 10/100Ethernet Adapter
17" Monitor

Windows XP

CAD Workstation

HP DMT Series Desktop

2.66 GHz processor (Intel)

80 GB Hard Drive

256 MB RAM

Broadcom 10/100Ethernet Adapter
17" Monitor

Windows XP

Business Lab Workstation
DELL GX260 Desktop

3.5 GHz processor (Intel)
80 GB Hard Drive

256 MB RAM

Intel 10/100Ethernet Adapter
17" Monitor

Windows XP

Classroom / Lab / Media Center Video Equipment
36" Television w/ multiple video inputs

Input Options
Computer (Classroom Instructor's Workstation)

VCR or DVD player
S-VIDEO
Auxiliary

ELMO (Document Camera)

Building Level Services and Equipment

Sony Mavica Digital Camera (1)

Sony Video Camera and Tripod (1)

Television Bulletin Board system to broadcast to all classroom telagisin a
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Software
Standards

(and Current
Status)

State Required
Elements of an
Educational
Technology Plan

secure channel
VCR or DVD player to broadcast to all classroom televisions on a selcanmel

Zoned Paging System

Telecommunications

Telrad D400 switch at main campus servicing Admin, High School, and Junior
High. Telrad D60 switches at all Elementary Schools. TVSE controlled VOIP
inter-building connectivity throughout the district, with a single T1 voieé P
supporting 220 DID lines.

Word Processor - Microsoft Word 2003

Spreadsheet — Microsoft Excel 2003

Presentation Application - Microsoft PowerPoint 2003
Database Application — Microsoft Access 2003

The Plan provides a description of the type of technologies to be acquired,
including specific provisions for interoperability among components of such
technologies and, to the extent practicable, with existing technologies.

The Plan provides an explanation of how acquired technologies will be ietdkgrat
into the curriculum to enhance teaching, training, and student achievement.

The Plan provides an explanation of how programs will be developed in
collaboration with existing adult literacy service providers to magérthe use of
technologies. (This is intended to address community access to afitlfoeme
the acquisition of technology.)

The Plan describes how the district will ensure ongoing, sustained professional
development for teachers, administrators, and school library media péitsonne
further the use of technology in the classroom or library media centers.

The Plan identifies the source or sources of ongoing technical sur@rgrand
assistance available to schools, teachers, and administrators servedlisyrict.

The Plan provides a description of the supporting resources, suchiessén-
line and other), software, and print materials which will be acquiredsiore
successful and effective use of the technologies that are acquired

The Plan reflects the projected timetable for implementing theegic long-range
plan in schools.

The Plan addresses the projected total cost of technologies to hedemnd
related expenses needed to implement the strategic long-range plan.

The Plan describes how the district will coordinate available stat®ealdyrant
resources to implement the strategic long-range technology plan.

The Plan describes how the district will evaluate the progress and infijtact o
implementation.

The Plan includes an Acceptable Use Policy that addresses Internet us
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Essexville-Hampton Public Schools

Acceptable Use Policy

TO: Parents, Students and All Employees of the Esse  xville-Hampton Public Schools
FROM: Essexville-Hampton Public Schools
RE: Acceptable Use Policy for District Network / Ne  twork Clients / Internet / E-Mail Systems

DATE: March, 2004

The Essexville-Hampton Public School District is pleased to offer the staff and students access to a state-of-
the-art Local Area Network (LAN) and the Internet as a limited forum. The district Local Area Network allows
the staff/students to access district resources and save data that can then be accessed from any computer in
the district. The LAN also allows staff/students to connect to the Internet. The Internet is a vast and complex
web of connections to millions of computers that store and share vast amounts of information. This access
will propel our district into the information age by allowing the staff/students to communicate and collaborate
with other individuals and groups around the world. The Internet is a tool for life-long learning.

Families should be aware that some material accessible via the Internet might contain items that are illegal,
defamatory, inaccurate, sexually explicit, or otherwise potentially offensive to some people. In addition, it is
possible to purchase certain goods and services via the Internet, which could result in unwanted financial
obligations for which a student’s parent or guardian will be liable.

While the district’s intention is to make Internet access available to further educational goals and objectives,
students may find ways to access other materials as well. The school district has implemented a network
firewall protection system which will reduce opportunities for anyone to access certain types of information. It
must be realized that these methods cannot guarantee compliance with the district’s Acceptable Use Policy.
That not withstanding, the district believes that the benefits to staff/students to access the Internet and LAN
far exceed any disadvantages. Ultimately, however, parents and/or guardians of minors are responsible for
setting and conveying the standard that their children should follow when using the LAN, Internet or e-mail
systems to access/use media and information sources. Toward that end, the Essexville-Hampton Public
School District has included with this letter the district’s policy and procedures concerning the use on the LAN,
Internet and e-mail systems for your review. The district also provides parents and guardians with the option
of requesting alternative activities not requiring LAN, Internet or e-mail use for their minor children.

The district has adopted this policy to ensure the continued reliability of school computers and computer
systems, and to provide the greatest possible safety for students using the systems and the internet. The
district has employed and will maintain content filtering devices designed to block or filter internet access to
visual depictions that are deemed to be harmful to children, including all pornography.

This document is divided into two sections. Section 1 states and explains each rule. Section 2 contains an

explanation of the disciplinary process and the signature page stating that the student, parent or staff member
understands the rules and disciplinary process outlined and explained in the Acceptable Use Policy.
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Notice:

11

Section One

This policy and all of its provisions are subject to local, state, and federal statutes.

Network, Internet and e-mail access is a privilege, not a right.

The user must display responsible use to retain access privileges.

LOCAL AREA NETWORK (LAN):

You are encouraged to:

111

1.1.2

Use your LAN account to access and use distri  ct software/hardware resources.

District software and/or hardware resources refer to programs, shared information, document
templates, document wizards, clipart, network printers, shared printers, and the personal storage
space assigned to you by the network administrator. All network users are encouraged to connect to,
execute and use these network resources as needed for the following reasons:

to complete tasks pertaining to classroom assignments.
to create materials for presentations, handouts and classroom assignments.
to enhance computer skills and gain knowledge.

Use district computers/servers to save and re  trieve files that pertain to school, school
business, and limited personal files.

District computer users are allowed to save files to and retrieve files from district computers and
servers. The network administrator strongly advises all users to save files to the server (P:\ drive).
The technology department cannot guarantee the security of files saved to the C:\ drive. Files saved
to the C:\ drive cannot be accessed from computers other than the computer on which the files are
saved. Personal files saved on district computers/servers are subject to the same restrictions as
school/business related files.

You are NOT permitted to:

1.13

Share your network username and password for any reason without permission from the
technology department.

Your network account information is for your use only . In the event that you encounter a situation
that makes it necessary for you to share your account information with another user, you must first
receive permission from the technology department. After receiving permission from the technology
department and sharing the information, you will be responsible for contacting the technology
department to have your password changed to ensure that the temporary user no longer has your
account information. Failure to have your account information updated appropriately will allow the
temporary user continued access to your account. You and the temporary user will be held
responsible.
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1.14

1.15

1.151

1.1.6

1.1.7

1.1.8

1.1.9

1.2

Use another user’'s LAN account information (u ~ sername / password).

Each network account is to be used only by the user to whom it is assigned . Using another
person’s network or e-mail account is strictly prohibited. See section 1.1.3 for exceptions.

Install any software without authorization fr  om the technology director.

Prior to installing any software on district computers, you must obtain permission from the technology
director. Before you will receive permission, the software must be properly licensed and virus free. In
the event that the software conflicts with the software provided by the district or causes problems of
any kind, the software will be removed. All software purchased by the district must be approved,
using the software purchase process currently in place.

Make use of ANY peer to peer file sharing s  oftware.

These types of programs seriously degrade the performance of the district network, and may
make the district liable for illegal sharing of copyrighted materials. Multimedia and other data files
necessary for you to complete your assignments will be provided to you at the appropriate time.
Whether or not you actually install the software is irrelevant. Using file sharing programs on school
computers at any time is not allowed.

Install any hardware without authorization fr  om the technology director.

All hardware must be approved before it is purchased and will be installed by technology department
representatives.

Knowingly modify, delete, move, or copy any f  iles/programs on the district computers/ servers
that belong to the district.

The software images used by the district computers require a very large number of files to operate
correctly. Modifying, deleting, or moving these files will cause problems with the client computer
and/or the server, depending on the original location/name of the file. Many of the files also belong to
copyrighted programs that are installed on the computers and are not to be copied.

Knowingly modify, delete, move, or copy any f iles/programs on the district computers/ servers
that will harm functionality.

Knowingly damage or otherwise impair the func  tionality of computers/servers/networks/
printers/scanners or any other software/peripheral hardware (mouse, keyboard, monitor,
cables).

Knowingly engaging in any activity that physically damages any computer or peripheral device or
prevents it from functioning properly is prohibited.

INTERNET:

You are encouraged to:

121

1.2.2

Use the Internet to research assigned classro  om projects.

The Essexville-Hampton Public Schools provides a high-speed connection to the Internet via the
Local Area Network. The Internet is intended to be used as an educational tool. Staff and students
are encouraged to use the Internet for classroom assignments and other school-related activities.

Use the Internet to access and exchange infor  mation.
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1.2.4

Staff and students are allowed to access and exchange non-copyrighted materials with others either
within the Essexville-Hampton Public Schools or within other districts.

Use the Internet to communicate with otherin  dividuals and groups around the world.

The Internet makes instant global communication through e-mail, chat rooms, and instant messaging
programs possible. Staff and students are encouraged to use the tools that the district has provided
to take advantage of these opportunities.

Exhibit common courtesy and etiquette.

When using the school computers to communicate with someone, you should treat him/her the same

as you would if you were communicating with that person face to face in a public place. In reality, the
Internet is a huge public forum, and it is impossible to be sure with whom you are communicating.

You are NOT permitted to:

125
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1.2.7

1.2.8

Use the Internet for fund raising, political lobbying, or for-profit activities.

The Internet is offered for your use in a limited forum. The Essexville-Hampton Public Schools’ Local
Area Network is a public entity and, as such, the use of the Internet for political lobbying, fund raising
or for-profit activities is prohibited. However, you are encouraged to communicate with political
leaders over issues of concern.

Divulge personal information about yourself o r others to unknown sources. (This includes
address, telephone numbers, credit card numbers, pa  sswords, and/or other confidential
information.)

Network usernames and passwords or information of a personal nature about yourself or other staff
and students should never be given to any individual or website on the Internet. However, it is
acceptable if you find it necessary to give an e-mail address, credit card number, telephone number,
or full name and address to complete the purchase of an item or to register installed software via the
Internet.

Use the Internet for illegal purposes.

Use of the Internet for any activity deemed illegal by federal, state, or local law is prohibited.
Examples would be using the Internet to:

distribute copyrighted materials/programs.

gamble.

purchase illegal substances.

Download or distribute copyrighted material w ithout permission from the owner of said
material.

With the incredible growth of the Internet and digital media, copyright laws have become very
restrictive and instantaneous. When a person completes a document using a word processor, the
document is automatically copyrighted under the current copyright laws. Copyright laws allow for the
“fair use” of information by educators and students. The concept of “fair use” generally provides for
the download of documents for personal use and/or reference. However, copying, distributing, or
selling the document is prohibited without written permission from the author. Oftentimes it is not
clear if the information falls under “fair use” or not. Therefore, unless the document is
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1.2.10

1211

1.3

published/posted with permission for use by the public, it is necessary to contact the person(s) or
company that holds the copyright for permission to use the document.

Download/Save/Install programs of any kind fr  om the Internet to the district computers
without the written consent of the technology direc tor.

Prior to installing any software on district computers, you must obtain permission from the technology
director. Before you will receive permission, the software must be properly licensed and virus free. If
the software conflicts with the software provided by the district or causes problems of any kind, the
software will be removed. All software that is either purchased or downloaded for use within the
district must be approved, using the software purchase/approval process currently in place.

Use profanity or abusive language.

Staff and students will follow the same guidelines for abusive and profane language on the Internet
and inside e-mail that is used in any other class or activity.

Knowingly send, receive, or display any offe  nsive material/pictures/information.

Sending, displaying, or knowingly receiving materials that contain information of an offensive nature is
prohibited. Examples of this are sexually explicit jokes, stories, pictures, or any information that
contains racial slurs, abusive language, or profanity. The district understands that you, as a network
user, will not always be aware of what is contained on a website or within an

E-mail message. In the event that you receive any of the above-described material or inadvertently
access an inappropriate web site, please notify your teacher or immediate supervisor. Notifying the
right people as soon as possible will ensure that you are not wrongfully accused of policy violations. It
is also very important to remember the following:

You can never be sure about the recipient’s reaction to your communication and should take
great care when communicating with others.

These rules apply to e-mail received at school from any account that you may hold, not just the e-
mail account issued to you by the district.

E-Mail:

You are encouraged to:

131

1.3.2

Communicate with friends and family.

The Internet makes instant global communication through e-mail, chat rooms, and instant messaging
programs possible. Staff and students are encouraged to use the tools that the district has provided

to take advantage of these opportunities. Provided it does not interfere with your regularly scheduled
activities during classes and the communication adheres to the district policy, you are allowed to use
e-mail for communication of a personal nature.

Communicate with individuals and groups that have information pertaining to assigned
classroom projects.

The Internet makes instant global communication through e-mail, chat rooms, and instant messaging

programs possible. Staff and students are encouraged to use the tools that the district has provided
to take advantage of these opportunities.
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134

Subscribe to lists or discussion groups that contain information pertaining to assigned
classroom projects.

Provided it does not interfere with your regularly scheduled activities during classes and the
communication adheres to district policy, users are allowed to subscribe to mailing lists.

Exhibit common courtesy and etiquette.

When using the school computers to communicate with someone, you should treat him/her the same

as you would if you were communicating with that person face to face in a public place. In reality, the
Internet is a huge public forum, and it is impossible to be sure with whom you are communicating.

You are NOT permitted to:
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1.3.6

1.3.7

1.3.8

1.3.9

Divulge personal information about yourself o r others to unknown users. (This includes
address, telephone numbers, credit card numbers, pa  sswords, and/or other confidential
information.)

Network usernames and passwords or information of a personal nature about yourself or other staff
and students should never be given to any individual or website on the Internet. However, it is
acceptable if you find it necessary to give an e-mail address, credit card number, telephone number,
or full name and address to complete the purchase of an item or to register installed software via the
Internet.

Use e-mail for illegal purposes.

Use of the Internet for any activity deemed illegal by federal, state, or local law is prohibited.
Examples would be using the Internet to:

distribute copyrighted materials/programs.
gamble.
purchase illegal substances.

Send, receive, or distribute copyrighted mate  rial.

With the incredible growth of the Internet and digital media, copyright laws have become very
restrictive and instantaneous. When a person completes a document using a word processor, the
document is automatically copyrighted under current copyright laws. Copyright laws allow for the “fair
use” of information by educators and students. The concept of “fair use” generally provides for the
download of documents for personal use and/or reference. However, copying, distributing, or selling
the document is prohibited without written permission from the author. Oftentimes it is not clear if the
information falls under “fair use” or not. Therefore, unless the document is published/posted with
permission for use by the public, it is necessary to contact the person(s) or company that holds the
copyright for permission to use the document.

Use profanity or abusive language.

Staff and students will follow the same guidelines for abusive and profane language on the Internet
and inside e-mail that is used in any other class or activity.

Knowingly send, receive, or display any offen  sive material/pictures/information to include but
not limited to pornography, racist material, or vio lent material.

Sending, displaying, or knowingly receiving materials that contains information of an offensive nature
is prohibited. Examples are sexually explicit jokes, stories, pictures or any information that contains
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1.3.10

1311

141

151

16.1

racial slurs, abusive language or profanity. The district understands that you, as a network user, will
not always be aware of what is contained on a website or within an e-mail message. In the event that
you receive any of the above-described material or inadvertently access an inappropriate web site,
please notify your teacher or immediate supervisor. Notifying the right people at the right time will
ensure that you are not wrongfully accused of policy violations.

It is also very important to remember the following:

You can never be sure about the recipient’s reaction to your communication and should take
great care when communicating with others.

These rules apply to e-mail received at school from any account that you may hold, not just
the e-mail account issued to you by the district.
Send mass mail (SPAM) to district e-mail acc  ounts through the district e-mail server or from
any other account or server accessed from district computers.
Mass mail is defined by the district as follows: any e-mail message sent to more than 175 users either
by addressing one e-mail to 175 recipients or by sending the same e-mail to more than 175 recipients
individually.
Examples:
One message with 176 addresses.

Two messages with 88 addresses on each.

Any number of messages with the same or similar content that, when combined, total more
than 175 recipients.

Knowingly distributes viruses, harmful progr ams, or files of any kind.

Users will not deliberately attempt to disrupt network performance or destroy data by spreading
computer viruses, harmful programs, or files of any kind.

No guaranteed e-mail message privacy.

The Essexville-Hampton Public Schools cannot guarantee that electronic communications will be
private. Staff and students should be aware that electronic communications could, depending on the
technology, be forwarded, intercepted, printed, or stored by others. Furthermore, others can access
electronic communications in accordance with this policy.

Regular message monitoring.

It is the policy of the Essexville-Hampton Public Schools NOT to monitor the content of electronic
communications regularly. However, the content of electronic communications may be monitor-ed,
and the usage of electronic communications systems will be monitored to support operational,
maintenance, auditing, security, and investigative activities.

Incidental disclosure.
It may be necessary for the technology department staff to review the content of an individual

employee’s/student’'s communications during the course of problem resolution or investigation of
improper use. Technology department staff may not review the content of an employee’s/ student’s
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communications out of personal curiosity or at the behest of individuals who have not gone through
proper channels (technology director, principal, superintendent, etc.). Technology department
members must also use, at a minimum, the two-person integrity rule when investigating, i.e. at least
two people must always be present during the investigation/review.

1.7.1  Network/firewall/Internet monitoring.

It is the policy of the Essexville-Hampton Public Schools to monitor the use of the LAN, Internet, and
e-mail systems using log files created and stored on the individual servers.

The staff and students should be aware that, through the use of the log files, the technology
department members are able to view a list of Internet sites accessed from computers in the district,
e-mail transactions between e-mail servers in other Internet domains, and the e-mail server in our
domain. The technology department staff is also able to view information about who is logged on
where and on what computer. The district has employed and will maintain content filtering devices
designed to block or filter internet access to visual depictions that are deemed to be harmful to
children, including all pornography.

1.8.1 Message forwarding.

Recognizing that some information may be offensive to others or contain sensitive/private
information, we recommend you take care when forwarding messages to other individuals, groups, or
mailing lists.

1.9.1 Staff/Student responsibilities regarding user  names and passwords.

If you suspect that your username or password has been lost or stolen, the user must immediately
notify the technology department so that the appropriate action can be taken. Failure to notify the
technology department immediately may cause the original account holder to be charged for the
infraction(s) committed by the second party. If the user has intentionally shared the account
information, the original account holder may be charged with the infraction(s) committed by the
second party.

1.10.1 Clarification of personal file location (C:\ drive vs. P:\ drive).

During the creation of staff and student network accounts, the administrator has created private
space on the network for each network user. That private space is referred to as a Home Directory .
The network administrator strongly advises you to create folders inside of yo ur P:\ drive to help
you manage files and save all files of a personal n  ature or files of importance to you on your

P:\ drive.

1.11.1 Cooperation with outside investigations.

The Essexville-Hampton Public Schools will cooperate with all outside investigations provided the
source of the investigation is able to prove the following:

The investigation is based on just cause.
The district is provided with the proper documentation.

1.12.1 Loss of privileges.
When a student loses access privileges, that student will still be responsible for the completion of

his/her assignments with computers other than those located within the district. In the event that the
assignment can only be completed by using computers within the district, an alternate assignment
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may be given. However, the choice to give an alternate assignment to the student is at the discretion
of the teacher.

[Revised March, 2004]
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Section Two

All users of district technology accept personal responsibility for appropriate use of technology. Failure to
follow these guidelines may result in the suspension or termination of these privileges and other disciplinary
action consistent with the district policies, common law, and the Student Code of Conduct. Violations of law
may result in criminal prosecution as well as disciplinary action by the district.

Parent / Student Signature:

I have received, read, and discussed with my child the Essexville-Hampton Public
Schools’ Acceptable Use Policy.

Print_Student’'s Name

Child's Signature Date

Parent/Guardian Signature Date

Print Parent/Guardian Name

Address/City/Zip

Employee Signature:

| have received and read the Essexville-Hampton Pub  lic Schools’ Acceptable Use Policy:

Signature Date
Print Name
Employee's Position Buildi ng
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APPENDIX

Appendix (1)

Essexville-Hampton Public Schools
USF E-RATE LIST OF REQUESTED PRODUCTS/SERVICES

Year 11: 2008-09
PART A: TELECOMMUNICATIONS SERVICES

Al Basic Telephone Service

The Essexville-Hampton Public Schools accepted bids for a more costveffamtiract for basic telephone
service and tariff for (42) non-Centrex telephone lines. The sasvigeder a new vendor and the contract is
in effect from July 1, 2005 through June 30, 2006, with an anticipated 10 percent reductioah $etvice
cost. No effect on phone service or call quality has been observed, and cot isasfitidbeing analyzed.

A2 Long Distance Service

The Essexville-Hampton Public Schools accepted bids for a more costveffamtiract for long distance
telephone service and tariff for (42) non-Centrex telephone lines. Mhieesis under a new vendor and the
contract is in effect from July 1, 2005 through June 30, 2006, with an anticipated ditpedeiction in long
distance service cost. No effect on phone service or call quality éa®bserved, and cost savings is still
being analyzed.

A3 Cellular Phone Service

The Essexville-Hampton Public Schools accepted new bids and discardedigtieig eontract for cellular
phones service for their (14) cellular phones. The new contract is éall@&r phones under a new vendor.
This service is for the time period from December 1, 2005 through December 1, 2@06.h@s been no
noticeable change in quality of service, and the district has realZ2g@ercent reduction in average monthly
cellular phone costs.

PART B: INTERNET

After accepting bids to reduce costs and improve quality of sendsexille-Hampton Public Schools
implemented a new broadband internet access service contract, whicles8IPAM and virus filtering and
local support service levels, for (300) district staff and (2200ksitisd This is an annual, renewable contact
which is re-negotiated in March of each subsequent year. Serviceahztidally improved in this area, but
no metrics or historical data are available for service mpéions under the previous, consortium controlled
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vendor. In addition to quality of service improvements, the district ach&d® per cent reduction in ISP
related expenses.

Appendix (2)

CIPA COMPLIANCE STATEMENT

The Essexville-Hampton Public Schools has and will continue to comply witedh&ements of the
Children’s Internet Protection Act, as codified at 47 U.S.C. § 254(h) and (I)didthiet is committed to
assuring the safe conduct of all students while online and has a comprelpatisiy about the proper use of
our technological resources. At the beginning of each school year, stut#stafaare made aware of the
district's Acceptable Use Policy and must sign an Internet use agrebefere they are allowed access to the
Internet. It is the district’s intent to preserve network bandwidthrapdoive network response times by
limiting Internet access to educational-related sites. Tieeifiy software used to block and filter access to
the Internet from pornographic and obscene sites is Watch Guard Web Btodkeernet filtering and
Barracuda for e-mail filtering, ensuring compliance with district Edi@and maintaining a positive
environment.

46



Appendix (3)

Essexville-Hampton Public Schools
Professional Development Survey Sample

Please identify the building in which you work.
OO0 OO

2

How often do you use the MI-CLIMB CD software provided by the
Michigan Department of Education?

Not at all Monthly Weekly Daily N/A
LJ =) 3 4 =)
N e

3

This year, for the opening day, Maureen Burns was our guest speaker.
Do you feel that this presentation was of benefit to you?

rESI MO I

If no, please explain

i

E

A AT
4

Did you find the No Child Left Behind presentations conducted in
November and December to be useful and informative?

rESI MO I

If no, please explain

i

[
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What additional information would you like with regard to Education
YES! and No Child Left Behind?

[

(i e i
6

Did you find the Budget Update discussions conducted in February and
March to be useful and informative?

rESI MO I

If no, please explain

% i LT RN T PR i T
LY N N P PP
LWL ! Il B p'!E‘ Pt RRE e o
i i b LR L |1 LA FL

7
What types of technology training sessions would you like to see offered

next year?

[

(i e i
8

What changes do you feel could be made to the current technology

training format?

[

48



% ] LR TR RN T P i T
LY N N P PP
LWL ! Il B p'!E‘ Pt RRE e o
i i b LR L |1 LA FL

What other types of professional development opportunities (non
technology) would you like to see offered next year?

=

[~
e e i
10
What types of optional training sessions would you like to see offered
next year?
=
L e
11

Would you be interested in an after-school CPR/First Aid training
session next year?

ZESI NO I

OO0 A

12
Do you have any additional comments related to professional
development programs?

[
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Appendix (4)
Technology Curriculum Matrix
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Appendix (5)

Technology Indicators: Grades K-12

Performance Indicators

A major component of the NETS Project is the development of a general set of profiles describing technology-
literate students at key developmental points in their pre-college education. These profiles reflect the
underlying assumption that all students should have the opportunity to develop technology skills that support
learning, personal productivity, decision making, and daily life. These profiles and associated standards
provide a framework for preparing students to be lifelong learners who make informed decisions about the
role of technology in their lives. The Bay-Arenac Intermediate School District technology development team
has adopted the NETS performance indicators for the BAISD technology curriculum. These indicators may
be viewed online at www.baisd.net.

GRADES K -2

Performance Indicators:
All students should have opportunities to demonstrate the following performances.

Prior to completion of Grade 2 students will;

1. Use input devices (e.g., mouse, keyboard, remote control) and output devices (e.g., monitor, printer)
to successfully operate computers, VCRs, audiotapes, and other technologies. (1)

2. Use a variety of media and technology resources for directed and independent learning activities. (1,
3)

3. Communicate about technology using developmentally appropriate and accurate terminology. (1)

4. Use developmentally appropriate multimedia resources (e.g., interactive books, educational software,
elementary multimedia encyclopedias) to support learning. (1)

5. Work cooperatively and collaboratively with peers, family members, and others when using
technology in the classroom. (2)

6. Demonstrate positive social and ethical behaviors when using technology. (2)
7. Practice responsible use of technology systems and software. (2)

8. Create developmentally appropriate multimedia products with support from teachers, family
members, or student partners. (3)

9. Use technology resources (e.g., puzzles, logical thinking programs, writing tools, digital cameras,
drawing tools) for problem solving, communication, and illustration of thoughts, ideas, and stories. (3,
4,5, 6)

10. Gather information and communicate with others using telecommunications, with support from
teachers, family members, or student partners. (4)
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GRADES 3 -5

Performance Indicators:
All students should have opportunities to demonstrate the following performances. Prior to completion of
Grade 5 students will:

1. Use keyboards and other common input and output devices (including adaptive devices when necessary)
efficiently and effectively. (1)

2. Discuss common uses of technology in daily life and the advantages and disadvantages those uses
provide. (1, 2)

3. Discuss basic issues related to responsible use of technology and information and describe personal
consequences of inappropriate use. (2)

4. Use general purpose productivity tools and peripherals to support personal productivity, remediate skill
deficits, and facilitate learning throughout the curriculum. (3)

5. Use technology tools (e.g., multimedia authoring, presentation, Web tools, digital cameras, scanners) for
individual and collaborative writing, communication, and publishing activities to create knowledge
products for audiences inside and outside the classroom. (3, 4)

6. Use telecommunications efficiently and effectively to access remote information, communicate with others
in support of direct and independent learning, and pursue personal interests. (4)

7. Use telecommunications and online resources (e.g., e-mail, online discussions, Web environments) to
participate in collaborative problem-solving activities for the purpose of developing solutions or products
for audiences inside and outside the classroom. (4, 5)

8. Use technology resources (e.g., calculators, data collection probes, videos, educational software) for
problem solving, self-directed learning, and extended learning activities. (5, 6)

9. Determine when technology is useful and select the appropriate tool(s) and technology resources to
address a variety of tasks and problems. (5, 6)

10. Evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of electronic
information sources. (6)

GRADES 6 - 8

Performance Indicators:
All students should have opportunities to demonstrate the following performances.

Prior to completion of Grade 8 students will;

1. Apply strategies for identifying and solving routine hardware and software problems that occur during
everyday use. (1)

2. Demonstrate knowledge of current changes in information technologies and the effect those changes
have on the workplace and society. (2)

3. Exhibit legal and ethical behaviors when using information and technology, and discuss
consequences of misuse. (2)

4. Use content-specific tools, software, and simulations (e.g., environmental probes, graphing
calculators, exploratory environments, Web tools) to support learning and research. (3, 5)

5. Apply productivity/multimedia tools and peripherals to support personal productivity, group
collaboration, and learning throughout the curriculum. (3, 6)
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6. Design, develop, publish, and present products (e.g., Web pages, videotapes) using technology
resources that demonstrate and communicate curriculum concepts to audiences inside and outside
the classroom. (4, 5, 6)

7. Collaborate with peers, experts, and others using telecommunications and collaborative tools to
investigate curriculum-related problems, issues, and information, and to develop solutions or products
for audiences inside and outside the classroom. (4, 5)

8. Select and use appropriate tools and technology resources to accomplish a variety of tasks and solve
problems. (5, 6)

9. Demonstrate an understanding of concepts underlying hardware, software, and connectivity and of
practical applications to learning and problem solving. (1, 6)

10. Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of
electronic information sources concerning real-world problems. (2, 5, 6)

GRADES 9 - 12

Performance Indicators:
All students should have opportunities to demonstrate the following performances. Prior to completion of
Grade 12 students will:

1.

10.

Identify capabilities and limitations of contemporary and emerging technology resources and assess the
potential of these systems and services to address personal, lifelong learning, and workplace needs. (2)

Make informed choices among technology systems, resources, and services. (1, 2)

Analyze advantages and disadvantages of widespread use and reliance on technology in the workplace
and in society as a whole. (2)

Demonstrate and advocate for legal and ethical behaviors among peers, family, and community regarding
the use of technology and information. (2)

Use technology tools and resources for managing and communicating personal/professional information
(e.g., finances, schedules, addresses, purchases, correspondence). (3, 4)

Evaluate technology-based options, including distance and distributed education, for lifelong learning. (5)

Routinely and efficiently use online information resources to meet needs for collaboration, research,
publication, communication, and productivity. (4, 5, 6)

Select and apply technology tools for research, information analysis, problem solving, and decision
making in content learning. (4, 5)

Investigate and apply expert systems, intelligent agents, and simulations in real-world situations. (3, 5, 6)
Collaborate with peers, experts, and others to contribute to a content-related knowledge base by using

technology to compile, synthesize, produce, and disseminate information, models, and other creative
works. (4, 5, 6)

Numbers in parentheses following each performance indicator refer to the standards category to which the
performance is linked. The categories are:

Basic operations and concepts

Social, ethical, and human issues

Technology productivity tools

Technology communications tools

Technology research tools

Technology problem-solving and decision-making tools

ogkrwhpE
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Appendix (6)

Bay-Arenac ISD
Technology Curriculum
Keyboarding Skills Checklist

Introduction

The technology curriculum team recognizes the significant role that &edibg skills have in the
overall development of technology skills for our students. It is with that thought in Inaind t
specific keyboarding skills are offered in addition to the grade level coxeettations and
performance expectations.

The keyboarding skills document is divided into two sections. The first section cohtamsetall

scope and sequence of keyboarding skills. The second section provides a checldishéos te
use with students.

Key

M: Observe Teacher Modeling Skills

P: Practice with Teacher Guidance

U: Use Skills with Minimal Teacher Support
I:  Apply Skills Independently

N: Not Covered
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Skill and Grade K 1 2 3 4
Identify location and function gfM M MP Ul I
tab key
Use left hand on keyboard M MP P PU I I
Use right hand on keyboard M MP P PU I I
Use both hands simultaneously M MP, MP, PU PU I
Use thumb on spacebar M MP P PU PU I
Use correct home row fingeringg M MP MP U PU I
Use correct striking technique M MP MP MP PU Ul
Enter data at a rate of 11-15 wprivl M M MP Ul
Understand that a keyboard ig ®IP | P U I I
Data input device
Identify keys on the right & left MP | PU ul ul I
of the keyboard
Recognize letters on a keyboartlP | PU ul I I
as capitals
Recognize that typed letters ar®IP | PU Ul I I
Lower case
Identify  location/function of MP | PU Ul I I
enter Key
Identify  location/function of MP | PU Ul I I
Spacebar
Identify  location/function of MP | PU Ul I I
Shift keys
Identify  location/function of MP | PU ul I I
Arrow keys
Identity location/function of MP | PU ul I I
Backspace key
Identify and properly use mous¢ MP  PU Ul Ul I I
Use correct posture MP| PU Ul I
Understand clicking of mouse MP  PU Ul Ul I
Locate, identify, and use numbeMP | MP U I I
Keys
Locate, identify, and use periodMP | MP PU Ul I
K-2 punctuation marks 3-6
Locate, identify, and use letteMP | MP U I I
keys
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Kindergarten Keyboarding Checklist

Student

Teacher

Year

Date

Skills

Identify location and function of tab key (M)

Use left hand on keyboard (M)

Use right hand on keyboard (M)

Use both hands simultaneously on keyboard (M)

Use thumb on spacebar (M)

Use correct home row finger pairings (M)

Use correct striking technique (M)

Enter data at rate of 11-15 wpm (M)

Understand that a keyboard is a data input device

(M/P)

Identify keys on the right & left of the keyboard
(M/P)

Recognize letters on a keyboard as capitals (M/P)
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Recognize that typed letters are lower case (M/P)

Identify location/function of enter key (M/P)

Identify location/function of spacebar (M/P)

Identify location/function of shift key (M/P)

Identify location/function of arrow keys (M/P)

Identify location/function of backspace key (M/P)

Identify and properly use mouse (M/P)

Use correct posture (M/P)

Understand clicking function of mouse (M/P)

Locate, identify, and use letter keys (M/P)

Locate, identify, and use number keys (M/P)

Locate, identify, and use period key (M/P)

M (Observe teacher modeling) P (Teacher Guidanck) (Minimal Teacher Support) | (Independent)
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Technology - High School

Concept: Employing Systematic Approach

Standard 4: All students will employ a systematic approach to technological solutionsibg
resources and processes to create, maintain and improve products, systems, and

environments.

Content expectation 2: Create working drawings from sketches to meet apgpriate industrial
standards.

MCF Content expectation:4.HS.2

Analysis of Content expectation

Key Concepts

- There are industrial standards that continue to change.
Keeping current with industrial standards is vital for success.
There are manual tools available.
There are software packages available.
Accuracy is essential.

Evidence of Achievement
Students will gain knowledge of industrial standards and the continuous changes that occur.
Students will use a variety of resources in order to keep current with indesndhards.
Students will create a “How to Manual”.
Students will create manual sketches.
Students will complete accurate manual and electronic drawings.

Instructional Activities
Teacher will demonstrate/display completed work of previous students wkdsisg the
importance of accuracy.
Teacher will discuss and evaluate samples with students.
Teacher will discuss industrial standards and the need for remainingtaurtiethe standards.
Teacher will demonstrate how various skills would be used in a working environment.
Students will complete sample exercises in utilizing software packagesanual tools
available which will include teacher feedback.
Students will complete accurate individual activities using software gaskend manual tools.
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Appendix (7)

Curriculum Integration
ART:MCF V.A.1.HS.1,2,4 V.A.2.HS.6

ELAAMCF 1.HS.1,2,3,5 2.HS.1,2,3,4 3.HS.1,2,3,4,5,6 7.HS.1,2,3,4 8.HS.1,3,4 10.HS.2
MAT:MCF  11.1.HS.4,7

SCI:MCF .1.HS.3,4

SOC:MCF V.2.HS.1 VI.1.HS.1,2

Resources
Appendix: High School - Standard 4
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Appendix (8)

Assessment

Title of Task: Multimedia Presentation| Grade: High School

Standard & Content expectation: TEC.4.HS.1

Assessment Task

Students will create and publish a multimedia presgteon for a diverse
audience.

Scoring Guide Criteria

Layout/design
Professional appearance
Target audience
Technology utilization

Beginning | Developing Achieving Exceeding
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Students will use a variety
of software packages and
peripheral devices (i.e.
digital camera, scanner, or
digital camcorder) to creats
a multimedia presentation.

A\1”4

Students will use
layout/design techniques tq
create and publish a
professional multimedia
presentation for a diverse
audience.

A4
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Appendix (9)

Bay-Arenac ISD
Technology Curriculum
Recommended K-12 Courses

Elementary

The middle school technology curriculum is based upon a minimum of 45 to 60 minutes per week of
technology instruction. The purpose of the curriculum at the elementary levek@doeeage
appropriate applications and develop technology skills such as keyboarding.

Middle School

The Middle School Curriculum will build on the skills learned at the elementary |&tatents will
enter the middle school having met the elementary outcome of being able to type AsiPev
minute at 90% accuracy. The middle school will integrate typing throughootitheulum to
reinforce these skills. Students will further their knowledge by exploring woressing,
multimedia, database, desktop publishing, online telecommunications, and spreadshegistir
their middle school experience.

Sixth Grade: A minimum of one marking period of computer technology
Seventh Grade: A minimum of one marking period of computer technology
Eighth Grade: A minimum of one marking period of computer technology
Class time: 45-60 minutes daily, five times a week

High School

One full year of technology should be a minimum requirement for graduation
Computer Literacy Course

- An introduction to Word Processing

- An introduction to Spreadsheet

- An introduction to Database

- An introduction to Presentation Software

- An introduction to Desktop Publishing

- An introduction to the Internet as a resource

Additional course topics
- Advanced study in Word Processing
- Advanced study in Spreadsheets
- Advanced study in Databases
- Advanced study in Presentation Software
- Advanced study in Desktop Publishing
- Advanced study in the Internet and World Wide Web
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Broadcasting

Computer Aided Design (CAD)
Digital Design and Editing
Industrial Technology
Newspaper

Programming

Web Page Design

Yearbook
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Appendix (10)

Garber High School Senior Survey Sample
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Appendix (11)

Wide Area Network Diagram

67



Appendix (12)

Billed Entity Listing (District Buildings)
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